
Republic of the Philippines
CGO SAN JOSE, NUEVA ECIJA

Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publacation ot the following vacant positions, which are authorized to be filled at the CGO SAN JOSE, NUEVA ECUA in the

-- RomEOS.Y JR.

City Human Resource gt. Officer
bat 22 2024
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No
Position Title (Pe.enthetic.l Tltl€,

Itappllcrblc)

Plenlile
It€m No.

Salary/
Job/ Pay

Gred€

Monthly

Salary

Oualillcation Standards
Plac€ of

AssignmenlEducation Training Experrence Eligibility
Comp€tency
(afapplicable)

1 Administrative Aide ll
(Me88enge0

2 12437 Elementary School

Graduate

None required Non€ rBquired Non€ required City Trossuro/s

Offlc€

2 Administrative Aide ll
(Me$enge4

18 2 12437 Elementary School

Graduale

Non6 required None requked None requirad City Accounting

offco

3 Administrative Aide lV
(Eleckician l)

42 14027 High Schoolgraduale or
completion ol relevant

vocational/trade cours6

None required None required Electrician (Building Wi ng) (-

250 volts) [,!C 10 series 2013 City Engine€ring

OfficB

4 Admanistrative Aide lll (Driver l) 18 3 13210 Elementary School

Graduat6

None required None required Professional Drive/s license
City General

Ssrvices Of,lce

10,2021.

1. Fully acc.mplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in lhe l.!t r.ting poriod (it applicable);

3. Photocopy of cartificate of eligibility/ratinglicenset and

CS Fotm No. I



No.
Position Title (Pa.6nthetical Tltle,

It applicable)

Planlila
Item No

Salary/
Job/ Pay
Grade

Monlhly

Salary

Qualification Standards
Place ol

AssignmentEducation Training Experience Elgrbrlrty
Comp€tency
(afappliceble)

4. Photocopy ofTranscript of Records

QUALIFIEO APPLICANTS are advised to hand in or send through courier/emai their application toi

ROMEO S. YACAN JR.

City Human Resource Mgt Officer

2nd Floor, Cily Hdl C.mpoir6, Sa Joso City NlEva Edia t,

chrmolgu_sjcne@yahoo.com

Nol.; For Equal Employment oppurtunity Policy (EEOP),let us know ifthe applicant needs specialassistance durinS the conduct ofthe screening and interview process

APPLICATIONS WITH INCOMPLETE OOCUMENTS SHALL NOT BE ENTERTAINED.
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Republic of the PhiliPPines
Sart Jose City - 3121

-oOo-

CITY IIUMAIT NTSOURCE MANAGEIIENT OFFICE

October 22' 2024

ur", ELEAIOR ![. PRADO (RF,SI PA
Director II
Civil Service Commission
Sta. Rosa, Nueva Ecija

Dear Director Prado

May I respectfully request your good olnce to kindly include the attached
list of Vacant Positions of this loca-l govemment unit in the monthly bulletin/
publication of vacant positions in the govemment, to wit:

OFFICE POSTTtON PAGE ITEM NO.

City Treasurer's Offce - Administrative Aide ll (I,tessenger)

- Adminisrative Aide ll (Messengeo

53 44 2

City Accounling Office 62 18 2

City Engineering Office - Adminisfative Aide lV (Electician l) 103 42 4

City General Services Office - Adminisfative Aide lll (Driver l) 94 18 3

x-x-x

Very truly yours,

Human
, JR.

MgL Off.cer

Encl.
As stated
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