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CITY IIUMAN RESOURCE MANAGEMENT OFFICE

Ja,rruary 2,2025

![AJ ELEAI{OR M. PR.ADO (RESI PA
Drector ll
Civil Service Commission
Sta. Rosa, Nueva Eciia

{:sC Frrr0 0tfrct.'{uEva t0tA
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B.00il11160
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Dear Director Prado:

May I respectfuuy request your good ofhce to kindly include the attached
list of Vacant Positions of this local government unit in the monthly bulletin/
publication of vacant positions in the government, to wit:

P0slTtoI PAGE ITEi' NO
Busin€ss Permib aM Lic€ns€s
Office

- Licensing Oficer lV 6 J6

City Nutrition Office - City Govemment Assistant

Departmenl Head I

8 50 23

Local Disaster Risk Reduction

Managernent Offcs

. City Govemment Deparlment Head I

(Locd Dbasler Risk Reductixr
Management Oflicer)

21 I

City Human Resource

lranagement Otl]ce

- Sup€rvising Administrative Oficer
(HRMO rV)

23 2 22

Sangguniang Panlungsod Off ce - S€nior Administrative Assbtant ll
(Computer Operator lV)

u 21 14

City Legal Oflice . Administralive Aide ll (iressenge0 42 6 2

City Budget Otfice - City Govemment Assistant Dept.

Head I

44 2

City Budget Otfice - Administalive Aide ll(Messenge0 45 11 2

City Accounting Office - Administralive Aide ll (iressenger) 18 2

City Accounting Ofiice - Administrative Officer ll
(Fiscal Exanin€r l)

6'r 19 11

City Accounling Offce 62

City Accounting Otfice ' AdministraliYe Aide lV
(Accounlino Clerk l)

62 21

(

I

I
I

I

oFJrcE lsGl,

- Administalive Assistant I

(Computer Operator l)

20 7

4



22,23 2City Accounling Office - AdministrativeAide ll (Messenge0

1464 '15, 16City Healttr Offce - Denlist I

68 56, 57, 58,

59

9City Health Oflice - Midwife I

18City Social Welfare and Dev't.

Office

- Psychologisl lll I

City Sociai Wefare and Dev't.

Office

- Day Care Worker I

74
27,28,29,

30, 31

6

Cily CivilRegistrar - City Govemment Departmenl Head I

(City Civil Registrar)

82 I 25

City Civil Registrar 82 6 10

1City Engineering Office - Laborer I 104 31

City Engineering Offc€ - Heavy Equipment Operator ll 107 50 6

Person with Disability Affai6 Offce
(PDAO)

- Disability Afiairs Ofiicer lll 110 1 18

127 15Solo Parenb Office (SPO) - Social Welfare Officer ll 1

Kolehiyo nq Lunqsod ng San Jose - College Administrator 124 1 25

13Kolehiyo ng Lungsod ng San Jce - lnslructor ll 124 4

Kolehiyo ng Lungsod ng San Jose - lnstuctor I 124 8 12

Kolehiyo ng Lungsod ng San Jo6e - Administrative Officer ll
(Administrative Off cer l)

125 11

13 11Kolehiyo ng Lungsod ng San Jo6e - Registrar I

Kolehiyo ng Lungsod ng San J6e - Guidance Counselor I 125 16 11

7Kolehiyo ng Lungsod ng Sarr JGe - Adminislralive Assistant I

- (Computer Op€rator l)

125 17

Kolehiyo ng Lungsod ng San J6e - AdminisffiiYe Aide lll (BiYer l) 't25 '19 3

2Kolehiyo ng Lungsod r{ San Jose - Administrative Aide ll (iresserEeo 126 22

Kolehiyo ng Lungsod ng San Jce - Adminisfaliye Aide I (Utility Wo.ker l) 126 23 1

City Engine€{ing Office - Ad inisfdlive Aide lV (El€crician l) '106 43 4

Special Prciect - OCM - City Government Departrnent Head I 10 58 25

Communily AflaiE Offce - Community AffaIs Offcer ll 19 4 15

26 5 4City Human Res$rce
l4anaqement offce

- Administrative Aide lv (HRM Aire)

238

40
21

32 1

City Public Market Offce

City Public Market Office

- l,lelro Aide I

- Administralive Aide I (Labtrer l)

I 4City Budget Office - tuminisHiYe Aide lV
- (BrrQdnE Aide)

45

49 o 3City Treasureis Oflice - Security Guard I

11City Treasureis Office - Local Revenue Cdlectbn Officer I 50

52 37 7City Treasurei's Offce - Revenue Collecliofl Ch* ll
5:l M _2_- AdminisHive Airre ll (M6seflgerF-City Treasureis Offce

18'53City Treasurcds Offce - Administsalive Offcer V (C6ttaer 1116 jr

E

City Treasure/s Office - Locrl Treraury Operalions O{fice{
!

D

0B.D

lD lio,: R3ili
iRl,I:i

- AdminislEtive officer I

- (Records Officer l)

12

vp;



City Heallh Oflice - Rural Healh PhFician 63 3 24

City Healh office - Nulse I 30

City Hed$ Offce - Sanitrtjon lnspeclor Vl 68 60 18

City Social W€ffare and Dev't.
Ofrce

- Soc.ial Welfare Offcer ll 71 5 15

City Velerinary Offce - Administsative Aide I (Utility Wo erl) 85 9 1

City General Seryices O,flice - Mministalive Aide lll (Driver l) 96 19 3

City Engineering Office
,| 0 1 3 19

City Engineering Office - Administative Aide lV (Eleclician l) 105 42 4

Cily Engineenng Office - Engineer I 106 44 12

Housing and Homesile R€gualions
Seryices Otfice

- Adminislrative officor V
(Administrative Offi cer lll)

'112 1 18

ospital ng Lungsod ng San Jo6e - i/edical Officer lll 114 21

- i&rkel lnspeclor ll 5 I

Encl

ROMEO
Citg HuflLan

BECfI
rAH ss[L5

ilmrfin

VED

Very truly yours,

, .rR.
Mgt. Olf.cer

4-''rsf IJ( T|EID 0FHft,Ftu[/a rc 
^

As stated

ilil-rtr

- Engineer lll

Cily Public Market Office

x-x-x



CS Fo.m No. 9
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RECFI\fEDRepublic of the Philippines
CGO SAN JOSE, NUEVA ECIJA

R€quest for Publication ofVacant Positaons
,0, orfiu

uar).tfi n

l0 l{o,r [!lE 

--
JR.

Dorrffi

rce Mgt. Officer
January 2,2(25

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to b6 filled, at the CGO SAN JOSE, NUEVA ECIJA in the CSC website

El&hd1ic copy lo bo suD/."nad b the

City Human

No
Position Titl6 (P..enth.tlc!l Tltle, ll

!ppllcrbl.)

Plantrlla
Item No

Salary/
Job/ Pay

Grade

Monthly

Salary

Qualif ication Standards

Place of lssignment
Education Exper ence Eligibility

1 Liclnsing Offrcer lV 38 22 71094 Bachelo/s degEe Sixteen (1 6) houts

ol relevant training

Thr€e (3) yeals of
talevant experience

Care€a Service

(Prolassional) ; Second

L6vel Eligibility

Business Permits and

Licenses o{fce

2 City Government Assistanl Department Head I 50 776 Bachelo/E dsgree Sixteen (1 6) hours

of relevant training

Three (3) yeaE of
relevanl experienca

CaEor SeMce
(Prof€ssional) i Second

Level Eligitility

City Nutrilbn Ofiice

3 City Govemmenl Dspadment Head I (Local

Disaster Risk Reduction Management Officer)

1 101848 Bachelo/s degree Thirty fup (32)

hours of trainiig in

management and

supervision on

oisaster Risk

Reduclion and

Managemenl

Five (5) years in

posrtion inyolving

managem€nt and

sup€rvision, 1 year ol

nhich is lelevant lo
Disasler Risk

Reduction and

Management

Carc€r SerYice

(Proh6sional) ; Second

LeYsl Eligibility

Local Dis6ter Risk

Reduclion

Managemrnt Office

4 Superyising Admioisrative Oftcor (HRMO lV) 2 22 71094 Bachelo/s degree Sixto€n (1 6) hours

ol rclevant faining
Thrce (3) years of
rclevant experience

CarB€r Serybs
(Prcfossional) i Second

Level Eligitility

City Huma!

R6ource
Maneemcnt Offce

Training



Oualifi cation StandardsPlantilla
llem No

Salary/

Grade

Monlhly

Salary
Education Training Eligibilrty

Place of I6signmentPosition Title (P.ronthetlcel Title, lf
3ppllctble)No.

Sixte€n (16)hours

ol relevant t'aining

Three (3) yeaE ol
relevant exp€ience

21 14 33662 Cornpletion ol h.vo years

studies in college or High

School Graduate with

relevanl vocational/ trade

@urse

career Sdryhrij iSt ilrr
{suuro$s5iefl@5 g
Encoderi; Flttisst '" *
Erisibility 

JAll (
l.- --. Mrfi D0i

{iln
,',41 q

0oFiiq-riUr

CEIV OlliceBrr
t:

5 Sanior Administrdiw Assistant ll (Computer

q€rator lV)

6 2 13653 Elementary School

Graduslo

None requircd None requir6d None lOtliceistrative Aide ll (Messenger)6

2 23 776 Bachelo/s degree Sineen (16)houE

of relevanl trdining

Thrce (3) years of

relevanl expori€nca

Career Seryice

(Protussional) ; Second

Level Eligitilily

City Budglt OfficeOty Govemment Assistanl Dept. Head I7

11 2 13653 Elementary School

Graduat8

None required None rcquirod None r6quirod City Budge{ Office/dministrative Aide ll (lvlessengeo8

18 2 13653 E|Bflrsnlary School

Graduat€

None requiBd Nore requir8d Nons required City Acco[ling
Offico

9 ,Gministrative Aide ll (Mess€nger)

27086 None lequil"d None required19 11 Bachelo/s degree relevanl

to th€ job
Career Service

(Professional) ; Second

Level Eligibility

City Accol,litE
Ofice

10 minbtEtive offc€r ll (Fiscal Exaniner l)

20 7 18397 Completlon of two yeal3

studi8s in college or High

School Graduate wilh

rBlevant voc€tionaY trad€

@ursa

Nono requircd None requrred Caroer SeNice
(Subprofessional); Data

Encod€r; FiBt Level

Eliqibility

City Accourting

Office

Administralive Assistant I (Compuler Operalor l)I 1

21 4 15399 Complelion of t',ro yeals

studiss in college

None requiled None requirsd CaGer Servic€
(Subprofessiooal) ; Filst

Lev8l Eligibility

City Ac,couting

Offics
12 AdministEtive Aide lV (Accounling Clerk l)

2 13653 Elemenlary School

Graduate

None requircd None required None required Cily Accomting

Office
Administralive Aide ll (Messenge0

15, 16 14 35434 Mor ol Dental [,]€dkio€

or D€ntal SueBry

None requirBd None required RA 1080 City Hsalth Office14 Denlist I

56,57,

58, 59

9 22219 Completion of the Midwi,ery

CouE€

None required None required RA 1080 City Healti OffceMidwife I15

tJH
lil l

Y,frm

I

Experience



No.

Plantilla
Item No.

Salary/
Job/ Pay
Glade

Monlhly

Salary

Qualification Standards

Place of,46signment
Education Training Experience Ellgibility

16 Psychologisi lll 18 465M Maste/s dogree in

Psydology
16 hours of

relevant training on

thedeliveryof
poychological

seryices which

indu&
psychologic€l

intervenlions,
psychological

assessment and

psychological

programs (seclion

3(b), Articls lll, RA

No. 10029

Two (2)yeaE of
relevant experjence

involviing the delivery

of psychological

sewic€s

RA No. 10029 (Psychologisl)

l:l

t
JI

q0.

IE{'E
$r os0oz
unrlrh n

t

City SocialWelfare

and Dev't office

i.NU&A ECUA

IVED

oorii16o
r D55l5TA[l

17 Day Care Worker I 27,28,
a, 30,

31

6 173/2 High School Graduale None requircd None requrred None requirsd City Social Wefare

and DevI Offce

18 Clty Govemrlenl Depa(monl Head I (City Civil

Rogislrar)

1 25 101848 Bachelo/s degree Non€ requiBd Five (5) yoals of

oxporisnce in civil

r€gblry nod(

Car8€r Service
(Pmbssional) ; Second

L6v6l Ellgitility

City Civil Registrar

19 Adminislrative Officer l(R6cords Oficer l) 6 10 Bachelor's degree None required None required Carosr Service
(Profsssional) ; S€cond

Level Eligibility

City CivilRegiskar

20 Laborer I 31 1 128U Musl b6 abls to r?ad and

writ€

None rcquir€d None rEquir€d None rBquired City Enginering

Office

21 Heavy Equipment Operator I I 50 173r'2 High School Graduaie or
Completion of relevant

Yocalional / trade course

None required None required Heary Equipment Operator

tvlc 10 series 2013

City EngirEedng

Office

)

Position Tide (Prronthotical Tltle, It
.ppllceble)

I

6



No
Position Title (P.rcnthetlcal Tltte, It

.pPllc.ble)

Plantilla
Item No

Salary/
Job/ Pay

Grade

Monlhly

Salary

Qualifl cation Standards

Place of Aosignment
Education Training Eligibility ,IiLr!di!r!!!

,2 Disability Affai6 Officer lll 1 18 46564 Bachelor's degree Eaght (8) houls of
l€levant training on

disability aflairc

Tuio (2) years of
relevanl erpedence

on disability affaiN

Career LJL

R(Profess

Level
taf

4!IJJ r.l!trr.t.

ETEI
IoB0,(

)isabilrty
(PDAO)

SocialWellare Omcer ll 1 15 36492 Bach€lo/s d€grBe in Socisl

Wod(

Four hou6 of
r8levant training

One (1)y"ar of
relevant expedence

RA T l8rr SJc a y'rorl 
MI

i ,orlui
url.dn r

EnAIflL
ilfifm''
,lYAlmrrr

otllce

24 C,olleg€ Adminislralor 1 25 101848 Bachelo/s degree None requirBd I}roe (3) Fars ot
supe,visory

experience

caBe(S€nmult-
Eligibility (CSEE) / Cat8er

E)€cr.Xive Service (CES)

ffiE[fff{ungsod
ng San Joe

25 lnstruclor ll 4 13 31227 Bachelo/s degree in lh€
area of specializalion

None requirEd None requircd ForNoo-SUCs
(PBEI/f€ah€r/ RA 1080)

Kolehiyo n! Lungsod

ng San Joe

26 lnstruclor I 8 12 29170 Bachelo/s degre€ in tho

ar€a of sp€cialization

None requi€d None required For Non-SUCs

(PBELTeacher/ RA 1 080)

Kolehiyo ng Lungsod

ng San Joe

27 Administrativ8 Offrcer ll (Adminislralive Oflicsr l) 11 27086 Bachelor's dogree None required None roquired CareBr Servics

(Professional) ; Ssmnd

Level Eligibilily

Kol6hiyo ng Lungsod

ng San Jos

28 Regishar l 13 11 27086 Bachelors degree None rcquilBd None requircd Career Sorvico

(Prohssional) ; Second

L6vel Eligibility

Kolehiyo n9 Lungsod

ng San Jos

29 Guidance Counselor I 16 11 21086 Bachelo/s dsgre€ relevant

to tho job
None required None rcquired Carcer Seruice

(Profussional) i Second

Level Eligibility

Koleh yo ng Lungsod

ng Sao Jose

30 Administrative Assistant I (Computer Operalor l) 17 1 18397 Coflpletioo of t^'o years

studi€6 in coll€ge or High

Sdrcol GrEduate with

l€le,/ant vocationa! tradg

COUGE

Nooe requiEd None requircd CarB€r S€rYice

(Subpohssion8l); Data

Encoden FiBl Lewl
Eligibility

Kolehiyo n9 Luflgtsod

rE San Jo6E

31 Adminislrative Aide lll(Driver l) 19 3 14502 Elemenlary School

Graduats

None requrred None requrred Professional Ddve/s Lbense Kolehiyo ng Lungsod

ng San Jose

/

Experience



No
Position Title (P.r.nthotlc.l Tltle, ll

lPPllc.ble)

Plantilla
Item No

Salary/
Job/ Pay
Grade

Monthly

Salary

Qualification Standards

Place ofAsignmenl
Education Training Experience Eligibility

32 Administrative Aide ll (M€ssenger) 22 2 13653 Elementary School

Gmduate

None required None req!ired None requirsd Kolehiyo ng Lungsod

ng San Jo€

33 AdministEtive Aide I (Utility Worke. l) 23 1 12854 l\,llust be able to read and

write

None required None required None requrred Kolehiyo ng Lungsod

ng San Jos

34 Adminislrative Aide lV (Electrician l) 43 4 15399 High School Graduate or
Completion ol relevant

vocational / trado course

None requircd None required Electrician (Building Wiing)
[rC 10 series 2013

t*-6rt

City Enginq€ring

Offrce

35 City Government Dopadment Head I 58 25 101848 Bachelor's degree Thirty T\ro (32)

hours of training in

manaqement and

supervision

Five (5) years in

position/s involving

managom€nl and

superyision

Career ir
(P S-dcohd

LevelEligibil JAt
. lDX

Er_Et

lt8,i$r
t:: r,lFTlVl

,h&H{Dt

__t
oo}fllm I
llsrrmrl

OCM

36 Community Aflairs Oflicer ll 15 36492 Bachelo/s degree Four (4) hours ol
relevant training

One (1 ) year of
relevant expedence

Career

(Profossional) i Second

Level Eligibility

Coooiioiir$tairs
UfiICE

37 istrative Aide lV {HRM Aid€) 5 4 15399 Conplodon of tvo (2) yeals

studies in college

None required None required Car€6r Ssrvic€
(Suh.ofossional)

City Humsi Resourc€

Msnagsrn€i ofice

38 Metro Aide I 2 13653 Must b€ aue to read and

write

None required Nore required None requircd City PublicMarket

Oflice

39 AdministEtive Aide I (Laborer l) 32 1 12854 Must b€ able to lEed and

write

None requir€d No.e requiEd None requked City Public Markel

Oflice

40 Administraliye Aide lV (Budgeting Aile) I 4 15399 Conpletion of tv/o years

studier in college

None rcquircd None required Care€r S€rvice

(Subprofessional) ; First

Level Eligibility

City Budgd Office

41 Security Guard I 3 14502 High School Graduate None required None required Secudly Guard License City Treasure/s Olfrce

42 Local Revenue Collection Offcer I 19 11 27086 Bachelo/s degce None requiEd None required Carc€a SeNice

(Professional) ; Second

Level Eligibility

City Treasurels Ofice

I

4

21



No
Position Title (P.renthetlcrl Tttle, if

.ppllcable)

Plantilla
Item No.

Salary/
Job/ Pay

Grade

Monlhly

Salary

Qua1ifi cation Standards
Placr ol lssignment

Education Training Experience Eligibilrty

43 Revenue Collection Clerk ll 37 7 18397 Completion ol lwo years

studies in college

None required None.equired Caeer^6 - Llt rllll"

ts,up,p#nft-flrE (
Levet Etioibfiii" '

lall 0 |

rv
,A1q

rag]re/s

44 Administrative Aide I (Messenger) 44 2 13653 Elementary School

Graduate

None required None required None 'i:ll5l.. r'railh
ll,li,:ll,i::tmtll

fi=tr 00M
,. t/vl ,55I

[f,d'
YI#lr

|asrre/s

45 Administrative Otfcer V (Cashier lll) 46 18 46564 Eachelols degree Eight (8) hou.s of
rolevant training

Tno (2) ,ears of

El€vant gxpeience
caceas{Hftui:is:
(Prcfussional) ; sacond

Level Eligibility

Olfice

46 Local Treasury Operalions officer lll 51 18 46564 Bachelo/s degree Eight (8) hou6 of

rcievant training

Tv/o (2) ,ears of

nl€vanl expedonce

Carce( S€rvic€
(Prchsional) ; Second

Level Eligibility

City TrBa$re/s

Otrce

47 RuralHealth Physician 3 24 94132 Doclor of lredicine Eight (8)hours of
relovant training

Two (2) years of
relevant experience

RA 1080 City Healti office

48 Nurse 30 15 38413 Bacielor of Science in

Nun*ng

None requircd None required RA 1080 City Healll Office

49 Sanitalion lnspector Vl 60 18 49015 Completion of two yeaF

studies io coilege

24 hours of

relevant training

Four (4)yeaE of
relevant exp€rieflce

CaG€f Se{vice

(Subprof€ssional) I Firsl

Level Eligibility

Cily Healti Ofiice

50 Social Wellare Officer ll 5 3M92 Bacholo/s degre€ in Social Four houE of
relevant lraining

One (1 ) y€ar of
rclevanl erperienc€

RA 1080 Social Work City SocialWe[are

and Dev't Office

51 Administrative Aide I (Utility Wor(er l) 9 1 12854 Must bo able to load and

wri16

None lequired None required None requirsd City Velemary Oftce

52 Administrative Aide lll(oriver l) 19 3 14502 Elementary S.,hool

Graduate

None requircd None requted Professional Drive/s License Cily GenealServlces

Office

53 Engineer lll 3 19 51179 Bachelo/s d€grE€ in

Engine€dng relovant to lhe
job

Ellht (8) hours of
rclevant training

Two (2) years of
r€levanl expeiencr

RA 1080 City EnginenlE
Offc€

54 Adminisirative Aide lV (Elecirician l) 42 4 15399 High School Graduate or
Comdetion of relevant

vocational / trade course

None required None required El€cbician (Building Widng)

MC 10 sedes 2013

City EngirDering

Office

15

)



No Position Title (PeienthoUc.t Ttue, tf
.ppllcable)

Salary/
Job/ Pay

Grade

Monthly

Salary

Qualification Standards

Place olAsignment
Education Training Expe ence Eligibilty

55 Engine€r 44 12 29170 Eachelo/s degEe in

Engineering Blevant lo lhe

Fb

Nong requiled None required RA 1080 City EnginrerirE

Offce

56 AdministEtive Offcer V (Administrdlive Offcer lll) 1 18 46564 Bachelo/s degree Eight (8) houls of

relevant trairing

Tlla (2) FaIs d
relevanl expedence

Carcer Service

(Prohssional) ; Second

Level Eligiulity

Housing ad
Horn€site Regulations

SeNic€s Cffc€

57 Medical o,fficsr lll 9 21 6700s Doclor of lvedicine None requircd None required RA 1080 ospital ng tungsod ng

Sao Jos6

58 l\.,larkel lnspeclor I I 5 I 19507 Complelion of two (2) years

studias in collsge

Four (4) hours of

r€l€vanl training

one (1)year of

relevant expeience

Car€er Service

{SubprofEssional) ; FiEt

L€vel Eligibility

City Public Markel

oflica

1. Fully accorhplishod Pe.sonal Oata She€t (PDS) with recent passport-sized pictur6 (CS Form No. 212, R6vised 2017) which can be downloeded al www csc.gov.ph,
2 Performance rating ln ths lrlt ratlng pgrlod (if applicable);

3. Photocopy of certificate of eligibility/rating/license, and

4 Photocopy ot Transcript of Records

QUALIFIED APPLICANTS are advised to hand in or send through courier/emait their apptication to:
i0 floJ n]llf 

-ROMEO S. YACAN, JR.
City Human Resource Mgt Offlcer

2nd Floor, Cily HalrCompound, San Joss City Nuova Eola

chrmolSu sjcne@yahoo.com

Nole: For Equal Employment Oppurtunity Policy {ttOP), let us know afthe applicant needs specialassistance during the conduct of the screeninE and interview process.

APPLICATIO S wlTH INCOTIIPLETE DOCUiIENTS SHALL NOT BE ENTERTAII{ED.

Plantilla
Item No


