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January 16, 2025

MAJ ELEAITOR U. PRADO (R.ES} PA
Drector II
Civil Service Commission
Sta. Rosa, Nueva Ecija

Dear Director Prado:

May I respectfully request your good ollice to kindly include the attached
list of Vacant Positions of this local govemment unit in the monthly bulletin/
publication of vacant positions in the government, to wit:

OFFICE P0slTtoN PAGE ITEM NO SG

City General Services Offce - Administrative Assistant I

{Computer Operator l)

10 7

Ospital ng Lungsod ng San Jose

Person with Disability Affairs office (PDAO)

- Adminislralive Assislant I

{Computer Opemtor l)
46

- Social Welfare Officer I 3 11

Kolehiyo ng Lungsod ng San Jose - lnstructor ll 124 4 13

Kolehiyo ng Lungsod ng San Jose - lnstructor I 124 8 12

Kolehiyo ng Lungsod ng San Jose - Guidance Counselor I 125 16 11

x-x-x

, JR.
MgL Ofrtcer

EncI
As stated

Very truly yours,
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CS Form No. 9

Rev's€d 2018

Republic of the Philippines
CGO SAN JOSE, NUEVA ECIJA

Request for Publicatioh ofVacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We heroby request the publication of the following vacant pogitions, which are authorized to be filled, at the CGO SAN JOSE, NUEVA ECUA in the

RECF.fVED

TIME
Actui ollic,

lDlo.:Blit

JR.

Mgt Ofllcer
nua 20?5

El@nooic copy to be subnled lo l
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No Position Title (Paronth.tlc.l Tltle, It
.ppllc.blo)

Plantilla
llem No

Salary/
Jobl Pay
Grade

Monthly

Salary

Qualification Standards

Plac8 olA$ignment
Education Training Experience Eligibility

1 Administralive Assistanl I (Compuler Operator l) 10 7 Cornpl€tion of tv/o (2)

yearc studies in college

or High School Graduale

with relevant vocational /
tlade course

None required None required Career Service

(Subprofessional) ; oata

Encoderi FiEt level

eligibility

Clty Generd

SeNic€s ofice

2 Administrative Assislanl I (Compuler operator l) 46 7 Complelion of two (2)

yeac studies in college

or High School Gradualo

with relevant vocational /
trade course

None required None required Career Service

(Subprofessional) | oata

Encoder; Filst level

eligibility

Ospital ng tlngsod

ng San Jose

3 Social Welfare Oflicer I 3 11 BadElo/s degr€e in

SocialWork

None required None required RA 1080 Social Work Person with Disability

Afiai6 Offce (P0A0l

JAil 16 A6



4 lnstruclor ll 4 13 Maste/s degree in the

alea of specialization or
its alliod/lelated fields

None requred None required For Non-SUCs: (PBET/

Teache/ RA 1080)

Kolehiyo ng Luigsod

ng San Jos!

5 lnstructor I 12 Itlasle/s degree in the

area of specialization or

ils allied/related fi elds

None requrrcd None required For Non-SUCs: (PBET/

Teacheri RA 1 080)

Kolehiyo ngLuEsod

ng San Jos.

6 Guidance Counselor I 16 11 l\,l6bfs d€gr8€ in

Guidanco and

Couns€ling

None required None required RA 1080 (Guidance

Counselor)

Kolehiyo ng LuEsod

ng San J6!

'1. Fully accompli6hed Personal Datra Shoet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 20'17) which can be downloaded at www.csc.gov.ph,
2 Performance rating ln th€ last rating period (if applicable);
3 Photocopy of certillcate of eligibility/rating/license: and
4 Photocopy of Transcript of Records.
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VED
OUALIFIEO APPLICANTS are adviEed to hand in or send through courier/email their Epplication to

ROUEO S. YACAN, JR.
City Human Re6ource Mgt Officer

2nd Fhor, Ciiy HallConpo{nd, Sen Jos6 Cily Nu€va Edis

chrmolgu_sjcne@yahoo.com

l{ot:ForEqualEmploymehtOppurtunityPolic'y(EEOP},letusknowiftheapplicantneedsspecialassistanceduringthecondudofthescreeningandintetuiewprocess.

APPLICATIONS wlTH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.


