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Republic of the Philippines
San Jose City - 3121
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CITY HUMAN RESOURCE MANAGEMENT OFFICE

January 30, 2025

Dear Director Prado:

May I respectlully request your good office to kindly include the attached
list of Vacant Positions of this loca.l goyernment urdt in the monthly bulletin/
publication of vacant positions in the government, to wit:

OFFICE POStTt0N PAGE ITEM NO.

City General Seo,/ices Oflice - Adminiskative Assistaot I

(ComDuler Operator I)

10 7

Ospital ng Lungsod ng San Jose

Pe6on with Disability Aflails Office (PDAO)

- Administralive Assistant I

lgqrputerllpqator l)
- Social Welfare Offcer I

118

-i io
46 7

1 1

Kolehiyo ng Lungsod ng San Jo€e - lnstructor ll 124 4 13

- lnstructor I 124 8

Kolehiyo ng Lungsod ng San J6e - Guidance Counselor I 16 11

x-x'x

Very truly yours,

llA., ELEANOR t[. PRADO (RrSl PA
Drector II
Civil Service Commission
Sta. Rosa, Nueva Ecija

cscflEloofflcE NUEVA ECI]A

RECEIVED
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Human
, JR.

Mgt. OJfcer
s.

Encl.
As stated

3

Kolehiyo ng Lungsod ng San Jce
125





CS Fom No. 9

Revi&d 2018

Republic of the Philippines
CGO SAN JOSE, NUEVA ECIJA

Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We hereby roquest the publication of the following vac€nt positions, which are authorized to be filled, at the CGO SAN JOSE, NUEVA ECUA in

o ACA JR.
Mgt. Officer

30 2415

El@l@ic @W to be bhted lo tho
CSC FO Dust b in MS Exd lomat

REEE'VED
TCUA,.!hl?ji&

Dlfter .-.:1|lABI(

iilt i 11025

Itlilltttt,

Human
Date:

No
Position Title (Parontheuc.l Tltlo, ll

.ppllc.bh)

Plantilla
Item No.

Salery/
Job/ Pay

Grede

Monthly

Salary

Qualification Standards

Place ofA$ignment
Education Training Experience Eligibrli9

I Adminislralive Assistant I {Computer operalor l) 10 7 18397 Completion ol two (2)

year! studies in college

or High School Graduate

wilh relevant vocational /
tad8 couEe

None required None required Career Service

(Subprofessional) ; Dala

Encoder; Firct level

eligibility

City Generd

SeNices Ofce

2 Administralive Assistant I (Computer Operator l) 46 7 19365 Completion of tso (2)

years studies in college

or High School Gnduate

with relevant vocational /
trade couEe

None required None required Career Seruice

(Subprofessional) i Data

Encod€i First lev6l

eligibility

Ospital ng Ungsod

ng Sao Jo6e

3 Social Welfare oflicer I 3 11 27086 BadElo/s degree in

SocialWo

None required None .equired RA 1080 Social Work Percon with Disability

Affai6 oflics (PDAo)





4 lnslruclor ll 4 13 31227 Masle/s degree in the

area of specialization or
its allied/related fi eids

None required None requircd For Non-SUCs:(PBET/

Teach€ri RA 1 080)

Kolehiyo rE Lungsod

ng San JGe

5 lnstruclor I 8 12 29170 l\,lasle/s degree in the

area of specializalion or

its allied/relaled lields

None required None required For Non-SUCsi(PBET/

Teacher/ RA 1080)

Kolehiyo ng Lungsod

ng San Josr

6 Guidance Counselor I 16 11 27086 Maste/s degree io

Guidance and

Counseling

None required None required RA 1080 {Guidance
Counselor)

Kolehiyo ng Lungsod

ng San Jose

1. Fully accomplish€d Personal Data Sheet (PDS) with .6cent passport-sizgd picture (CS Form No. 2'12, Revi8ed 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last r.ting pgdod (if applicabl€):
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

QUALIFIEO APPLICANTS are advised to hand in or send through courier/email their application to

ROMEO S. YACAN, JR.
City Human R6ource Mgt. Officer

2nd Foor Cly Hal Compound San Jose Cily Nueva EcF

chrmolg u sicne@yahoo.com

Notei For Equal €mployment Oppurtunity Polic] (EEOP), let us know ifthe applicant needs special assistance durinSthe conduct otthe screeninBand interview process
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APPLICATIONS WITH INCOMPLETE DOCI.JMENTS SHALL NOT BE EI,IIERTAINED.
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