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Republic of the Philippines
CEO SAN JOSE, NUEVA ECIJA

Request for Publ.cation of Vacalt Positions

To CIVIL SFRVICF COMMISSION (CSC)

We hereby request the publication of the following vacant positjons, which are authorized to be filled, at the CGO SAN JOSE, NUEVA ECIJA in the CSC website:
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Salsry/
Job/ P.y
Grade

Monthly

Salary

Qualification Standards

Place ofAsignment
Education Experience Eligibility

1 Administrative Olfcer V (Human Relource

Managemenl fficer lll)
3 18 46564 Bachelo/s degree Eight (8) hours ol

relevant kaining

TYio {2) yea6 of

releva{ experience

Career Service

Professionalt Second

Level eligibilaty

City Human

Resour@

Manageme 0flice

2 Administrative Assistant ll (Bookksop8r l) I 19507 Completion of t',,/o (2)

years studies in college

Four (4)houE of
relevant training

One (1) year of
relevant erpeience

Csresr Seryice

Subprofussional; Firsl

Level elilibility

City Accourling

Office

3 AdminislElive Aide ll (M6serEer) 14 13653 EleflEntary Sciool
Graduate

None required None required None required City Accourting

Ofrce

4 Administralive Aide I (Utiliiy Worker l) 16 1 12854 irust be able to read

and wite
None required None requ red None required City Ac.rurting

Office

Training



5 Melro Aide l 15 1 12854 luust be able to read

and write

None rcquired None required None required City Enviroment

and Natural

Resouaces Dffice

6 Disabilrty AffaiE Officer ll 2 15 36492 Bachelo/s degree Four (4)hours of

relevant training on

disability affaiE

One (l)year of

relevant experience

on disability affairs

Career Service

Professional; Second

Level eligibility

Person wilh Disability

Affairs Of,ic8

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performahce rating ln the la3t ra(ng porlgd (if applicable);
3. Photocopy of cedificate of eligibility/rating/license; and
4. Photocopy ot lranscript of Records.

OUALIFIED APPLICANTS are advised to hand in or send through courier/email their epplication lo
ROIIEO S. YACAN, JR.

City Human Resource Mgt. Otficer
2nd Floor, Cily HallCompouM, San Jo6e City Nueva Ecjla

chrmolgu sjcne@yahoo.com

Note: For Eque Em ployment Op pu rtuhity Policy (EEOP),let us know iftheapplicant needs special assistance durinBthe conduct ofthe screening and interview process

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
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Republic of the Philippines
San Jose City - 3121

-oOo-

CITY HUMAN RESOURCE MANAGEMENT OTFICE

February 6, 2025

UAJ ELEAJYOR U. PRADO (RE,s) PA
Director Il
Civil Service Commission
Sta. Rosa, Nueva Ecija

Dear Director Prado:

May I respectfully request your good office to kindly include the attached
list of Vacant Positions of this local govemment unit in the monthly bulletin/
publication of vacant positions in the govemment, to wit:

OFFICE POStTtOt{ PAGE
ITEM

NO.
SG

City Human Resource
Management Office

- Administrative Omcer V
(Human Resource Management
Officer III)

26

City Accounting OfIice - Administrative Assistant II
(Bookkeeper I)

60 9 8

- Administrative Aide II
(Messenger)

6l t4 )

- Administrative Aide I
(Utility Worker t)

6l l6 I

City Environment and Natu'al
Resources office

- Metro Aide I

. Disabilitv Affairs Ol'licer ll

91 t5

2Person with Disability Affairs
Office

I t0 t5

x-x-x

l8

Very truly yours,

, JR.
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